
ExErcisE booklEt
Extra material booklet for Primary years 5 & 6

to comply with curriculum changes

Diagnostic & unit tEsts 
tests for Primary-level pupils studying natural

and social science in bilingual schools

auxiliary ProDucts 
teacher’s notes, clil pages, tests and exercise pages
for natural science and social science books for pupils

in bilingual schools

Tasks included

Liaising with the client 
and senior editor, project 
management, exercise 
writing, editing, curriculum 
cross-referencing, 
manuscript development, 
writing up instructions for 
the illustrator and designer, 
checking the illustrations 
and layout, editing and 
copy editing, proofreading. 

Tasks included

Liaising with the client 
and senior editor, project 
management, exercise 
writing, manuscript 
development, writing up 
instructions for the illustrator 
and designer, checking 
the illustrations and layout, 
editing and copy editing, 
proofreading. 

Tasks included

Liaising with the client and 
senior editor, writing teacher’s 
notes, translating, article-
writing, reporting to the line 
editors and project managers, 
project management, 
curriculum cross-referencing, 
manuscript development, 
writing up instructions for the 
illustrators and designers, 
checking the illustrations 
and layout, editing and copy 
editing, proofreading. 
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tEachEr’s notEs book
Designing and laying out a series of teacher’s notes books

for a course book aimed at both primary- and
secondary-level pupils

workbook
a workbook for a secondary-school level course

book for medium-level English learners 

MarkEting ProMotional 
MatErial

Marketing material that consists of worksheets for infants,
primary- and secondary-level pupils

FrEnch MagazinE:
lE kiosQuE

Quarterly preparation of three different 20-page
magazines for French learners

lEarn hot English
MagazinE 

Monthly preparation of a 48-page magazine for adult
learners of English from around the world

illustrations 
Examples of illustrations we’ve used in products we’ve
produced and samples from illustrators we work with

Tasks included

Liaising with the client 
and senior editor, 
layout, design, project 
management, writing 
up instructions for the 
illustrator and designer, 
inserting corrections, 
checking corrections. 

Tasks included

Liaising with the client 
and senior editor, layout, 
design, article writing, 
exercise creation, project 
management, curriculum 
cross-referencing, 
manuscript development, 
writing up instructions for 
the illustrator and designer, 
checking the illustrations 
and layout, editing and 
copy editing, proofreading, 
audio recording, sound 
editing, sound production.

Tasks included

Liaising with the client 
and senior editor, project 
management, writing, exercise 
writing, manuscript creation, 
writing up instructions for the 
illustrator and designer, photo 
selection, curriculum cross-
referencing, checking the 
illustrations and layout, editing 
and copy editing, proofreading, 
audio recording, sound editing, 
sound production. 

Tasks included

Liaising with the client 
and senior editor, project 
management, writing, exercise 
writing, writing up instructions 
for the illustrator and designer, 
photo selection, checking 
the illustrations and layout, 
manuscript development, 
curriculum cross-referencing, 
editing and copy editing, 
proofreading, audio recording, 
sound editing, sound 
production.

Tasks included

Layout, design, article 
writing, exercise creation, 
project management, 
writing up instructions for 
the illustrator and designer, 
checking the illustrations 
and layout, editing and 
copy editing, proofreading, 
photo selection, audio 
recording, sound editing, 
sound production. 


